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Section 1 - Introduction

Welcome to the Provider Directory System (PDS).
What is the PDS?

The PDS records information about health professionals whose services directly or indirectly generate
claims for Medicare benefits. It holds information concerning the identity of the provider, eligibility under
Medicare arrangements, information necessary for the processing and payment of Medicare claims,
hospital data and information required for the 90 Day Cheque program.

What is an authorised recipient?

An authorised recipient is a person or organisation that has applied to Medicare Australia’s Online
Customer Strategy Branch for Data Release of PDS Information. The application must be approved by
the Delegate to the Minister for Health and Ageing, who authorises release of PDS data pursuant to
Section 130 of the Health Insurance Act 1973. The access/logon process for authorised recipients
ensures that only an authorised recipient can access approved data.

Digital Certificates

The Health eSignature Authority (HeSA) issues digital certificates to the health sector enabling them to
undertake secure electronic transactions using Public Key Infrastructure (PKI). You will need either an
individual or location certificate to access Provider Information. To apply for a Location or Individual
certificate go to www.hesa.gov.au/apply.

Registration Requirements for Authorised Recipients for PDS

You will need a Location or Individual certificate and you will also need to complete the Data release —
Authorised Recipient registration form.

The form can be downloaded from the Medicare Australia website at
www.medicareaustralia.gov.au/providers/online initiatives/pds authorised recipients.htm

Please return your completed application form to:

Registration Authority Operations Manager
HeSA Section

Medicare Australia

Locked Bag 6666

Tuggeranong DC ACT 2901

Or fax to (02) 6124 4297

Your application will be considered by the Delegate of the Minister for Health and Ageing, and if
approval is granted, a Delegate Certificate will be issued. Once your application has been approved you
will be issued with a User ID which you will need to access the PDS for authorised recipients page. You
will be able to access data as specified in the certificate.

Further information on applying for certificates or PDS for Authorised Recipients please call the PKI
Customer Service Centre on 1300 660 035.

Privacy

You should not disclose your User ID and certificate details to other people as you, as the recipient of
information, are subject to the provisions of Section 130 of the Health Insurance Act 1973.
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Terms of Access

When you log on to PDS for Authorised Recipients you will be presented with a click through screen
displaying the Terms of Access. The system will only provide access to PDS after you have read these
terms, entered your User ID and clicked on the 'Agree' button or hit 'Enter’ as evidence of your
acceptance of the Terms of Access.

Release Approval System

The Release Approval system is managed by Medicare Australia’s, HeSA Section to record details of
your registration and delegate certificates, and to control access by Authorised Recipients. Once you

have logged on, you are able to view your details on the Provider Directory Home page for Authorised
Recipients.

Delegate Certificate

This is a certificate issued by the Delegate of the Minister pursuant to Section 130 of the Health
Insurance Act 1973, authorising the release of data. It contains any restrictions that will apply to the data
release such as state/territory data range, also start and end dates. Your delegate certificates can be
viewed on the PDS home page once logged on.

Zip Files

The PDS download files are compressed to save space and to make downloading faster. You will need
a compression utility such as ‘Winzip’ to unzip these files.

Further information can be found at http://www.winzip.com/aboutzip.htm
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Section 2 - Loading your Location or Individual Certificate

1. Insert your HeSA floppy disc into the drive.
Navigate to the (3 ¥z Floppy A:) drive You will
see files named “fac_encrypt.pl12” and
“fac_sign.p12”. (some other files that are not
needed for PDS will also be visible).

2. Double-click on the file “fac_encrypt.p12” to
start the Certificate import process. The
‘Welcome to the Certificate Import Wizard’
window will now display.

2a. Click on the “Next” button.\

3. The ‘Select file to import’ window displays
the nominated file (A\\FAC_EN~1.P12).

3a. Click on the ‘Next’ button. (screenshot not
shown in this table)

4. The ‘Password’ window will show. Enter your
“Personal Identification Code” (PIC) in the
“Password” field.

Note: The PIC is case-sensitive.

DO NOT select the ‘Enable strong private key
protection’ or “Mark this key as exportable”
check boxes.

4a. Click on the ‘Next’ button.

5. The ‘Certificate Store’ window defaults to
“Automatically select certificate store ...... "Do
not change.
5a. Click on the ‘Next’ button.

6. Inthe “Completing the Certificate Manager
Import Wizard” window click on the “Finish”
button.

The “Import was successful” window displays.

This completes the certificate import from the
fac_encrypt.p12 file (encryption certificate
import).

7. Repeat this process for the file named
“fac_sign.p12”.

Your Healthcare Location Certificate is now loaded
to the Microsoft Certificate Store.

Certificats Impeit Wizard %]

Welcome to the Certificate Import
‘Wizard

Fhis pazard hekos you copy certficates, omticate st
st rrveation bk from your doh b a

Cartiticate bmpart Wizard %]

[

Tk 7, the privabe hey

Typm thes uassmad e the grivate by,

< ek Corerl |

Certificats Import Wizard E’?

Certificate Store
Contficats stoves are Systam reas whers cartficstes e hipt,

Wirckes can tcmaticaly sobect o oovEdicate storm, (o yo can spe

(<)t ormaically ssiect the corti Kate stor bated on U Lyge of certii
CiPiace ol cortficates in the folowng store

o

Cortificate knport Wizard B

Completing the Certificate Import
Wizard

Veus harer scmistully comploted the Certificabn Jagort
wizad.

Youu havve specitied the Folowng sectirgs!

......

Certificate Import Wizard

o
\lf) The import was successful,
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1. Install the “Rainbow Authentication
Solution” from the HeSA Secure Token CD
that is shipped with the Rainbow iKey.

2. Insert your Rainbow iKey into the Universal
Serial Bus (USB) port of your computer or
the USB extension cable. Ensure the light is

lit on the iKey.
3. Check your certificates are present using  [[EZCIP Utilities  Datakey. Inc. =Joled
the Rainbow CIP Utilities Program. Flle Wiew Options Help
Select “Start/Programs/Rainbow P n| '
o : 5| K|
Technologies/iKey 2000 Series —J — :
=]y Slt 10 - Rainbow Technologies iKey¥irtualReader 0 {iKey 2032}

Software/CIP Utilities”. The CIP Utility
window will display your certificates. ley (0a3a9ffld2ad707alBece0Bcc7c4b75a689ee587)
dertificate (c0b7Faob5432b6ba49F40bS2993dd05 1 dec1 0b01)

Key (c0b7FaobS432beba49F4db52993dd051dec10b01)

If the certificate icon shows two “ribbons” % SII: 11 - Rainbow Technologies ikKeyVirtualReader 1 (Mot Logged In)
the CIP Ut|||ty program has automatically Wy 5lot 12 - Rainbow Technologiss ikeyVirtualReader 2 (Not Logged In)
detected and registered yOUf Certiﬁcates to ‘& Slak 13 - Rainbow Technologies ikeyVirtualReader 3 (Mot Logged In)
the system.
[ | B
For Help, press F1 [ |

Check your certificates are in the Microsoft Certificate Store by selecting “Internet Options” from the
Control Panel. Click on the “Content” Tab, Click on “Certificates” button and check the certificates are

viewable
in the “Personal” tab.

Ganer

Content Advisar

% Ratings help wou contral the Internet content that can be
igwed on thi ter. T

T T e Issued To Issued By Expiratio... | Friendly Mame

Certificates @

Intended purpose: =hll il ";

| Personal | Gther Eeople InFermed\ate Certification Author\t\esr Truste;l Raat Certificatior| 41> |

= . SecreMet Heath OCA  13/0S(2007  <None:
T ... Securehet Health OCA  12/03/2005  <Mones
... SecureNet HeathoCA  15/03(2007  <Mone>
% Use certificates to positively identify yourself, certification = SecureMet Health OCA 12/03/2005  <Nones
@l authorities, and publishers,
.. SecureMet HeskhOCA  15/03/2007  <None>
[ Clear 350 State ] ygertificates‘ i ) [ Publishers... ]
Personal infarmation
= AutoComplete stores previous entries futoComplete. .
and suggests matches For you,

Microsoft Profile Assistant stores your My Profile... Certificate intended purposes

personal information,

T

4 Congratulations! Your certificates are now loaded into the Microsoft Certificate Store.

Further Assistance

1. If you require further assistance please contact the PKI Customer Service Centre 1300 660 035.
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Section 3 - How to log on to PDS for Authorised Recipients

Summary of the log on process

Go to www.medicareaustralia.gov.au.

Select the Online Initiatives and then Provider Directory.
Choose the PDS for authorised recipients link in the side bar menu.

Now you are ready to logon to PDS for Authorised Recipients.

o > w N RE

On the PDS for authorised recipients page, click on the Log on to PDS with Certificate link. This takes
you to the Client Authentication Screen.

6. Select the Certificate number associated with your PDS User ID and click OK. Now enter your User pass
phrase (HeSA PIC) and click OK. This takes you to the Terms of Access page.

7. Onthe Terms of Access page you will be required to accept the terms by entering your User ID and
clicking ‘Accept’.

Note: If you have firewalls you may need to setup access to the web page through your internet browser.

Logon procedure detail

Step 1
LO on to F‘I Medicare Australia - Entry Page - Micrasoft Internet Explorer Mlﬂ]m
g . . b Gt wew Favootes [ook  Meb B
www.medicareaustralia.gov.au Q- O B R G P Frroo @ @3- B -
hedress | 48] et s mechearncereral. gore. auf B>

The Medicare Australia Welcome
page is displayed. Click on Health

Care Providers.
= e

E

Quick Links
& Qrline Fervices

» Bustakan . Cionr B Medicare -'.llw.\tlm'« onling services provide 4 new way for you t aceess same
» Bali 2005 Special Assistance
» Madicars forms

e F

oOnline Services

Health Care Providers

H,

8] Do B Tiderrd
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’E‘I Medicare Austealia Health Care Providers - Microsoft Intermet Explorer =ll=)ed
Step 2 Ble Edt Vew Fgeorkes Inoks  Help o
Qosck * @ - (A @ 6 P seach FrFavores Wieda £ (300 & -
aeess @) g 5 ok = G

Madisnrn Seaatenlin Home | Site Mas | Site Famdtonck, | Contast Vs | Brivie & St

Select Online Initiatives then Provider
. kan Governmen
Dlrectory Medicare Australia : Health Care Providers

Programs & Cuick Find
Services

Incentiv [ Monthly Featura |

Online Initiatives i

Spring editions of Forum and Bullelin Board now available

PBS authorities

website Furum - Spring 2005 Key slory: Medicare Austraha will perform a1

Electronic referrals & of the functions and deliver all of the services that were the

raquests responsibaily of the Health Insurance Comemssion,

#] reedback Reporting  [Doing business onkne
Facility

Bullgtin Board - Spring 200% Key story: The 2005-2006 Federal
Software Vendor lists budget contains two PES Safaty Net measures aimed to help
. maintain the affordability of the PES nto the future.

PRS Onlnn
Aged Care
gl Program Review & Public Key

Integrity Infrastnscture (PKT)
Security

Recent Updates

Forms

Bullctin Board - Spring 2005 edition
Prescription Shopping Regiztration Form
Eorum - Spring 2005 odition

2003 Strengthening Medicare initiatives
Jning Business Onling

Provider Dirsctory

Medicare Smartcard

Provider Directary
Broadband for Health

. . Larst Upedatind Durcemibor 1, 2008 —F P
Provider Directory www medicareaystralia goy.ay | Legal Wotices === S one
€] Medicare Australia - Microsoft Internet Explorer E]@
"'l

Step 3 File Edk ‘Miew Favorites Tools  Help
QoBack = ) - [ [@ (2 S seach T Favorites @ Media £) - B

Agdress| | [v] Go | Links >

Medicare Australia Home | Site Map | Site Feedback | Contact Us | Privacy & Secu A

The PDS for authorised recipients
page displays.

Australian Government
Health Care Providers

About Medicare Australia n T d =
Your Health /= [l

Medicare Australia

Health Care Providers
Health Software Yendors SERRGH

You are here: HOME > OMLIME INITIATIVES > PROVIDER

ONLINE INITIATIVES

DIRECTORY
i i PBS authorities . .

CIICI_( 9” PDS for Authorised wiebsite Welcome to the Provider Directory System
ReC'plentS Electronic referrals &

rneoqi:s;zsmess online » Functions of the Provider Directory System (PDS)

Software vendor lists + Drivac .

MediConnect s How secure is PDS?

PBS Online + Benefits of PDS

Public Key
Infrastructure Securit i i i

BroulderiDitscte Functions of the Provider Directory System (PDS)
PDS for Providers

17 H H PDS for autharised The Provider Directory System records information about providers whose services

Tlp YOU can bOOkmark the site for recipients directly or indirectly generate a claim for Medicare benefits., PDS holds information

quicker access. C“Ck FaVOUI’iteS > Broadband for Health !:om:erning the identity of the provide_r, eligibility under Med\ca_lre arrangements,
information necessarv for the orocessing and pavment of Medicare claims, hosoital ["]

Add to Favourites on your browser =

toolbar.

Page 8 of 17




PDS Reference Guide for Authorised Recipients

Step 4

PDS for Authorised Recipients
welcome page.

Click on the Log on to PDS with
Certificate link.

] Medicare Australia - Microsoft Internet Explorer

M=%
File Edit Wew Favortes Tools Help l','
0 Back - Iﬂ @ o /':' Search

Address |

-7 Favortes @ Media &2 v = -

[v] Go | Links >

Medicare Australis Home | Site Map | Site Feedback | Contact Us | Privacy & Secu|

Austrnllan Government
Med:cam Australia

Health Care Pluwdms

i hace QwSE E v
[sEaRcr]

Health Care Providers
Health Software Vendors

You are here: HOME > ONLINE INITIATIVES > PROVIDER
DIRECTORY > PDS FOR AUTHORISED RECIPIENTS

ONLINE INITIATIVES

PBS authorities
website

Electronic referrals &
requests

Doing business online
Software vendor lists

PDS for authorised recipients
contents:

¥hat is an authorised recipient?

Eegistration reguirements for authorised recipients
Access requirements for PDS

Contact information

FBS Online

.

.
a .
Public Ke: .
Infrastructure

Provider Director: |

PDS for Providers

Log on to PDS with certificate

PDS for authorised
recipients
Broadband for Health

What is an authorised recipient?

Am antharicad racimiant ic 5 narsan ne arnamicatine that has snnliad ta Madicsrs [v]

{117} | [ > ]

Step 4a

Log on to PDS using an
Individual Certificate

A list of your certificate numbers will
be displayed. Please select the
certificate number associated with
your PDS User ID and click OK.

Individual Certificate number

ke

Client Authentication

dai Devvelapment -1 00000020

[ Morelnio.. | [view Cerificate...|

[ ok [ cence |

(Please note this is "dummy" data for display purposes only)

Enter your
User Pass Phrase (HeSA PIC)

and click OK.

SIYPLOBTAPMESEIVICE Pruﬂdeﬁ

80037377

Enter Uszer Pazs Phraze:

\H
ak. |

(Please note this is "dummy" data for display purposes only)

Cancel
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Step 4b
Log on to PDS using a

Location Certificate

A list of your certificate numbers will
be displayed. Please select the
certificate number associated with
your PDS User ID and click OK.

Location Certificate number

Client Authentication /

%]

Idertiication
' Theweb ge wou wank to view requests idenlificaion.
b Select (e cenificate o use when connecting

| Moelnio.. | [view Cerlilicate...|

[ ok ][ canca |

(Please note this is "dummy" data for display purposes only)

Step 5

The Terms of access page displays.

Please read the Terms of access
then, if you accept the terms, enter
your User ID and Click "Accept" or
hit the Enter key.

If access is granted, the Provider
Directory System home page
displays.

|@ Provider Directories - Terms and Conditions - Microsoft Internet Explorer

Fle Edt Vew Favorites Tooks Help

@Back -9 \ﬂ \g ;\, f-7saar:h ‘S“\L_(Favnr\tas @Madwa & - .‘,’

Address | |

HEJF{

v B

Links > Rgicpen

*

Australian Government

Medicare Australi
edicare ralia Cortectus | Feedback

Health Care Providers Provider Directory System

W version 1.0

Terms of access
By entering my User ID and clicking on the "Accept” button or hitting the "Enter” key, | agree that | am bound by the following Terms and Conditions of Service

1. lagreethatthe information provided to me is released by Medicare Australia under section 130, Health Insurance Act 1973 dhe Acth.

2. Under sub-sections 130(4) and s130(3) ofthe Act, | (and any person or ermployes under ry authority) arm, as a recipient of information, subjectto the provisions of 5130 of
the Act, as if [were a person performing duties under the Act. One obligation is that 1 am not permitted to release the information to a third party.

3. Should | breach the provisions of the Act, penalty provisions, including fines and imprisonment, may be imposed by & court.
4. The Act states that information provided to me {and any person or employee under my authority) by Medicare Australia must only be used for the purposes specified by me in
my original request to Medicare Australia: subsections 130(3B) and 130(3C)

8. Iflfail to comply with clause 4 dwhether or not such failure constitutes an offence under the Acth, Medicare Australia may, withaut notice, terminate my reguest for the provision
of infarmation,

UserId

User ID

M Tip: Your User ID is six characters
made up of three alphas and three
numerics.

Accept

-«

Note: You are required to accept the Terms of access or you will not be
able to proceed any further.
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Section 4 — Navigating through the PDS system

Summary of the PDS

7. You can use the menu options on the PDS home page to navigate.

8. You can view your registration details on the Provider Directory Home Page.

9. You can view any associated Delegate Certificates.

10. You can view your Terms of access by clicking on the Terms of access option on the menu.

11. You can access online Help by clicking on the Help option on the menu.

PDS in detail

Step 6

The Provider Directory Home Page

You can access the various options by
clicking on the sidebar menu.

Tip: Use the scroll bar on the far
right of the page to ensure you read all
information on this page.

|@ Provider Directories - Home - Microsoft Internet Explorer u[i]m
Fle Edt Vew Favortss Took  Hel i
@Back -9 \ﬂ @ _;\, f-‘?Saar:h \S":(Favnntas @reds ) s R,, =N ﬂ
Address | S B i K

*

Australian Government

Medicare Australi
edicare ralia Cortactus | Feedback

Health Care Providers

Provider Directory System

Scroll bar

Harne

Provider Directory System

=) Terms of Access

Sidebar menu P - posnioase wed Dec 21 15.06:22 EST 2005
=) Speclally Cades The Provider Directory System allows authorised recipients to access up-to-date provider information from Medicare Australia's Provider
I=) Help Directory. You have been given access by the Delegate for the Minister for Health and Ageing for the term specified on the Delegate's Release
o B Certificate

Please note the terms under which this datais being released to which you hawe agreed priorto accessing this page. You may view these
conditions by selecting the Terms of Access option on the menu to the lefl of this texd.

Ifyou have any guestions in relation to extending or renewing your access, please act the privacy officer on (02) 6124 6333, A re-registration
form is available on the Welcome Page which you accessed from the Medicare Australizegeb site.

Organisation Details

Main window

Step 7

Organisation Details

You can view your details, as they
appear in the Release Approval
System.

There are four sections:
«  Organisation details
o Nominated Officer
. Contact
. Delegate Certificates

&]Provider Directories - Home - Microsoft Internet Explorer
File Edit View Favorites Took  Hel o

@aa(k " igd x.] ;‘ ; /. Search 7 Favarites @Md ("’ - J

aAddress | @]

Organisation Details

Business Area DONALD DUCK HEALTH
Organisation Name ACCOUNTS

Nominated Officer

Job Title |ITMANAGER
Title MISS
First Name DAISY

Surname DUCK
Second Name MARIE

Contact

26
Address LLEWELLYM Telephone 03 61246608

CRT
Post Code 2174
Locality MNOBLE PARK

Fax 03 98333098

Email daisy.duck@hotmail com.au
¥

S %4 ocalintranst

&] Done

(Please note this is "dummy" data for display purposes only)
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Step 8 r@ Provider Directories - Home - Microsoft Internet Explorer L:.J@@\

File Edit Wiew Favorites Tools  Help 'l'fr
Organisation Details — Delegate Qe - © - [X] 8] @) Osewtn Florovries @reas @) (3 % 3 L)
Certificates acdvess [ M ER

— Contact ol
In this section you can view the details

. 26
of your Delegate Certificates as they Address LLEWELLYN Telephone 03 61246608
appear in the Release Approval il
System Post Code 3174 Fax 03 889909098
Locality MNOBLE PARK Email daisy duck@hoimail.com.au

The Release Area lists the Delegate Certificates

states/territories that you are —

authorised to download. Area Rel Start Date Rel End Date Status Termination Date
/mw/' 0110312005 13104/2005 Approved
ACTVIC 01/04i2005 1212005 Approved 1410417005
The Release Start Date / WIC WA 10/04/2005 311122005 Approved 0200772005
and Release End Date [RERY 01/07i2005 311122005 Appraved A
define the period during which you are NT,QLD 11/04/2005 311122005 Réected 1170473005

authorised to access the data MNT,QLD,SA 014052005 300062005 Panding

The Status field shows the curren

en _ one - é ‘QLm:aI'ntranex
status of any Delegate Certificates.

The status can be: (Please note this is "dummy" data for display purposes only)
« 'Approved' —you can access the
data,

« 'Pending'— awaiting the decision
of the Delegate of the Minister,

« 'Rejected' — rejected by the
Delegate of the Minister

The Termination Date shows the date
the authorisation to access the data for
an individual delegate certificate was
terminated.
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Step

Step 9

Terms of access

You can review your Terms of access
at any time by clicking on the Terms of
access option on the menu bar.

Terms of Access

Actio

aPrnvider Directories - Terms and Conditions - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help
Q- © ¥ @ @ PO Fproaios @resa &) - 3 L)
Address ||

Australian Government
Medicare Ausiralia

Contactus | Feedback

Health Care Providers Provider Directory System

Z

me

“ Terms of access Wversion 10
(= Terms of Access

(=) Downloads By entering my User D and clicking on the "Accept’ button ar hiting the "Enter’ key, | agree that| am hound by the following Terms and

- Conditions of Service.

(=) Specialty Codes

=) Help 1. lagree thatthe information provided to me is released by Medicare Australia under section 130, Health Insurance Act 1973 (the Act).

=) Exit

2. Under sub-sections 130(4) and 5130(8) of the Act, | {and any person or employee under my authority) am, as a resipient of infarmation,
subjectt the provisions of s.130 of the Act, as if | were a person performing duties under the Act. One obligation is that | am not
permitted to release the information to a third party.

3. Should | breach the provisions ofthe Act, penalty provisions, including fines and imprisonment, may be imposed by a court

4. The Act states that information provided to me tand any person or employee under my authority) by Medicare Australia must only be used
farthe purposes specified by me in my original requestto Medicare Australia: subsections 130(3B) and 130(3C)

]

If I fail to comply with clause 4 fwhether or not such failure constitutes an offence under the Act), Medicare Australia may, without notice,
terminate my request for the provision of information

Step 10

Online Help

You can get more information about
fields in PDS at any time by clicking on
the Help link in the menu options.

Help

Tip: Use the vertical scroll bar on
the far right of your screen to scroll
down and view all details held on this

page.

v

[ﬂwmumm - Main - Micrasoft lntarnet Explorar .;,E,}
B ES ew Fgortes [ook  Hep r
Que- © (M & G Psowe Lrrvons @won @ 3+ 153 ) E

T H ~ B
Contactus | Eeechock
Health Care Previders Provider Directory System
— Online Help — Access to Medicare Australia's Provider Data
= Ierms of Azcess
= Dowmigads Introduction to Provider Directory System Help
= Snecialt Codes
=) Hig Medicare Australia®s Provider Direclory Systemn (PDS) allows you to download Medicane Provides exdract fles, view Specially Codes and view
e
S pa your detads.
You will nadd 85 109 06 ufing & PHI Indsadual Caificaté or Location Canificate, and have reachad the click Mrosgh Teme of ACCass sorsan You
will theen need to erder your User 1D and agees 1o the Terms of Acc
In additional o this help faciey, he following options are svalkable
* Home
Your Details
Wour details, #5 $hown in the Release Approval Systen, are displayed on the Welcome soreen as view only, The fields
+ Organisation Hame
& Dusiness Area
s Norinated Officer details (Posion Title, Title, Sumarme, Hame, Second Mame)
» Cortact Datails (Addeess, Locality, Posteode, Telephone, Emai)
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Section 5 — Download options

The data files available for download reflect the decision by the Minister’'s delegate as recorded in
Medicare Australia’s Release Approval System.
There are three file options available by state, territory and nationally:

« Full Release
« Current Period Updates
« Previous Period Update

Full Release Files

Contain data for all providers (active and closed), existing in the PDS System at the time of extraction. A
new version is created regularly and replaces the old version thus ensuring there is only one Full
Release file per data range at any time. This data set is the same as that on the current CD.

Current Period Updates

Contain data for providers who have had changes to their information since the generation of the latest
version of the Full Release file. Changes to provider information refer to the data fields that are included
in the Full Release file. The updates include providers added to the PDS after the generation of the
latest Full Release File.

A new version is created daily, extracting data for providers where the processing date of the provider’s
basic, registration, specialty and practice location information in the PDS is within the period between
the last Full Release file data and the current data. This file records and accumulates all changes on a
daily basis until the next Full Release extract is run.

Previous Period Updates
Contain the last version of the Current Period Update for the previous period.
Steps for downloading

Once you have downloaded the Full Release file or the latest CD you can then choose to download the
Current Period Updates on a regular basis.

« If your version of the Full Release file is for the previous period, you will only need to download
the Previous Period Update before you download the Current Period Updates.

. If your version of the Full Release file is more than one period old you will need to download
the Full Release file again, before downloading the Current Period Update.

File size

The file size (in bytes) is displayed for each file, and we recommend that you do not download large files
during peak processing times which are 9am to 5pm Monday to Friday EST.

Summary of Downloads

12. Click on the Downloads option to view the file names that you are allowed to access.
13. Downloading files

14. Downloading update files warning.
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& Provider Diractoriss - Availabla PDS Filss - Micrasoft Intarnat Explarar B %)
Step 11 Be B Wew Favokes Dok Heb a

%

Qo - @ - [¥ @ | Psemn pemene @wea @ (3 L 0H [ E

Downloads option ~ 8w
. . . 7 Australian Geverament I

The state and/or territory files available IR Mo iruma tact i | ootk
f0r yOU to dOWﬂ|0ad are I|Sted in your Health Care Providers Provider Directory System
Delegate Certificates - Release Area = tome Downloads
on your Provider Directory Home page. | - e ™ — S

& Goectalte Godes PdsDals TAS FullRslease 20 12 2005.@ BO2TIT

= Hisln

= il

There are three OptlonS for each PosData TAS ProviousPonodulpdade 24 17 J005 10 J8 17 F00507 40551
PdsData TAS CurentPeriodUdates 20 12 2005 1o 23 01 2006qz 36793
release area' PdzData ACT FullRelease 20 12 X050 1093
PdeDala ACT PriviousPeiodUpdate 24 12 2008 jp 28 12 20050: 23046
£ suneniFenodUnGales 38 T2 008 10 23 01 006G 18TST . .
: File size

FU ” Release PdsDals NT FullBelsase 28 17 2006 g 416797

/vr‘usom T PreviousPeriogpdale 24 12 2005 fo 20 12 20050 16655

BdsData NT CurrensenodUindabes 28 12 2006 10 23 01 2006 g7 467
Previous Period UDdate / EusDala 010 FullRelvise 78 12 2008q: 4840335
PazDats OLD FrawousPenogUodits 38 17 Z005 1o 78 17 JU05g7 349543

/qu [iata OLD CurreriPeripdlindates 20 12 2005 fo 23 01 20060z 316661
. / PosDals MEW FuliRslease 28 12 20050 #001180

Current Period UDdate PulsDiala NEW PuiousPiodUpdade 24 17 2005 to 28 12 J0055  S0RTAT

PdgData NOW CumentPenogUocstes 20 12 3005 10 23 01 X060z  IT6511

Pdzlats SA FuliReleass 20 12 J005.02 2220006 |

(Please note this is "dummy" data only for purposes of display).

Step 12a

e { 1 ternet b ES
. . ¥
Downloading files O - O - i) @ € Dows Frreom @ @] 2-BE I
s
‘j. ! Australlan Government
Click on the file that you want to ; 3 =
Health Gare Providers Provider Directory System S
dOWﬂ|Oad 5 | File Dawninad ﬁ
B Downloat 5 =
i o 5 . WP cinin Q. o et ot opi il
=l Dowminads 18ve this e,
A warning message is displayed. - tamin o T S
_ﬁi Fils lypm. Wil File

Click on Save BisDita 183 Cund ErmnCamk stk ser i

\

the i -

: ‘-} Open Save [ Moie Inlo._|

[] Abuaps ask beloin opesing this lype of fie

AP i L b 22008 lo 2301 2008.u: IN4AT

(Please note this is "dummy" data only for purposes of display).
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Step 12b

Saving your download files

You will be prompted to enter the
details of where you want to save the
file.

-

& brovide B =%
Y *
% . . R <
Q- O = <]

s | ¥ B
|
. |
% Australian Government
e = e p——
%" Medicare Australia Contactus | Feedback
Health Care Providers Provider Directory System
= Home il =
&l Home Downloat T
=) Tetms ofAccess Save As B
=) Downloads Savein | Cotficater ¥ & @
) gpecisiv Codee EdsData TAS Fulle = i
(=) Hel
- PusData TA8 Prey \_‘5
[= Eat My Recent
PdsData TAS cuml|  Docoments
EdsData ACT Fullk i
PdsData ACT Previ 5
Desktop
EdsData ACT Cumi
BdsData NT FullRe
PdsData NT Previol| My Documents ]
PdsData NT Currer|
PosDate olD Fule| gl
PusData QLD Previ| My Computer
PdsData @LD Curry ;
File name: | erodUUpdates 28 12_2005_4s_23_01_200.04 v | [Csae ]
PdsData MW Full 3
MyMNelwolk  Saveaspe | winZip Fils [v] [ coneel |
PdsData NSW Pre

(Please note this is "dummy" data only for purposes of display).

Step 13

Downloading Update files

When you select to download an
update file a warning message will be
displayed to remind you that the file
is only an update and not a full
release file. This is to ensure that the
files are downloaded in the correct
order and your data integrity is
maintained.

If you wish to continue with the
download click OK
and then continue at Step 14a.

M Tip: You can get more information
about fields in PDS at any time by
clicking on the Help link in the menu
options.

& Provider Directorles - Avaflable PDS Files - Microsoft Internet Explorer M= =]
Ble Ede View Fgnibes ook el .#
OO R @G O drre e @3- 23 LUK
] B

=

8
i Australian Government
R Melicare Australia

Coninctien | Enndbock

Health Care Providers Provider Directory System

Horn
— Downloads _
= Tams of Access e — = — :
Microsall Interndl Fxplorer "

- Duwnload: | o =]

Secialy Coges PR ‘-?r“ oty iars a1 dambsed sl e cand s v mcout or o |
= Halg Please refer to onne Help for more informaton,

Pdsliata TAS Pr Do i et 10 ContinusT
=) Exit
e ]

-

Ddlipdate 24 12 2005 fo 26 12 20050z 23046

(Please note this is "dummy" data only for purposes of display).
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Section 6 — Specialty codes

Step Action
Step 14 ! f, Australian Governmeat
TR Medicare Assiralis Coninciug | Fesckack

SDeCialtv COdeS Health Care Providers Provider Directory System

i ] ) . Specialty Codes
This section contains the most recent rordr i R
information about the Specialty codes o Sk, o1 inemsivegicne
that Medicare Australia uses for =P L
processing claims. b camolon

s Hamalogy

006 Endocrinology

. Gastoentemlogy and Hepatology
Specialty Code /u,u,:v -
009 Neuralogy
mn HNucle icina:
. . / [h] Geners Fasmalrics
Description o2 P! Mesicng (Rensb)

ma Rheurnataingy

o4 Fespiratory and Sleep Medicing
ms Clhnical Phanmacology =
M Tip: Use the vertical scroll bar on o )
the far right of your screen to scroll (Please note this is "dummy" data only for purposes of display).
down and view all details held on this
page.

Section 7 — Exiting PDS for Authorised Recipients

Australian Government

Medicare Australi
edicare ralia Contactus | Feedback

Exit
0 INFORMATION: Please click on"Close” 10 close this window as your session has ended.
First select Exit from the sidebar menu

and you will be logged off PDS.
Then you should close your browser

by clicking on
Close /
M Note For security reasons you should always end your PDS internet

session by closing your browser.

Section 8 — More Information and assistance

. « PDS Online Help - Click Help on the menu options
Available P P P

Help e PKI Customer Service Centre phone 1300 660 035 or email pki@medicareaustralia.gov.au

Please use the email or business hours help facilities if you require assistance. If you are using the email
facility or need to leave a voicemail message, please ensure you provide your name and contact details.
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